Job Description Transport
Job Title:  


Fieldworker


Reporting to: 

Project Controller
Location: 
Geographically spread throughout London
Hours:
Variable
Employment Status:
Fieldworker 
Description of Department/Unit:
Responsible for producing data mainly for Transport for London, which is used for the apportionment of revenue, and up-to-date information about how and why people travel to improve public transport.
Main Duties and Responsibilities of Job:
· Must accurately record all information specified, either by interviewing, counting, observing or distributing postal questionnaires.
· Regularly liaise with the Project Controller, providing up-dates upon completion of work.
· Notify the Project Controller of your availability
· Fieldworkers are responsible for their time management so that they arrive in good time to start work, with all their paperwork/survey materials in order.
· All paperwork and pay claims to be returned to the Project Controller on a weekly basis.

· Health and safety procedures, such as reporting to the station supervisor before undertaking work at stations, must be observed.
· Must attend all specified training courses, quarterly review meetings
Any other duties as required and relevant to the job, full training given.
Person Specification
	Qualifications & Skills

	Essential
	Desirable

	Education


	Basic literacy and numeracy
	

	Technical / Aptitude             eg: Ability to manipulate data


	Basic keyboard skills

Ability to retain information
	Basic computer literacy skills

	Interpersonal Skills & Abilities eg: Communication, Drive etc


	Good written and verbal communicating skills

Perseverance

Enthusiasm

Self motivated


	Initiative and decision making

	Other eg: Driving


	Confident use of public transport.

Landline essential

Smart appearance


	Mobile phone
Email or fax facility

Own transport
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