CPI Job Description
Job Title:  


Consumer Price Index (CPI) Data Collector
Reporting to: 


 Regional Supervisor
Location:  


Various as specified
Hours:



Approximately 1.5 – 2 days plus training
Employment Status:

Worker
Closing Date:


2 weeks from advert
Description of Department/Unit:
Responsible for producing price information used to calculate inflation on behalf of the Office of National Statistics

Main Duties and Responsibilities of Job

· Price collecting by using a hand held computer from pre-selected specific outlets
· Must accurately record all information as specified
· Regularly liase and report to Supervisor as required on a monthly basis

· The Collector is responsible for reading monthly briefings and downloading work on to a hand held computer

· Transfer data on a daily basis during collection to Head office using equipment provided via a freephone number

· The work involves a large amount of walking and standing

· Must attend all specified training courses

· To be available on set collection dates as given

· There may be occasions where the Collector may be requested to work on extra days

· May be necessary to recruit new outlets to fill gaps in the collection

Any other duties as required and relevant to the job

Person Specification
	Qualifications & Skills

	Essential
	Desirable

	Education


	Basic literacy and numeracy
	

	Technical / Aptitude             eg: Ability to manipulate data


	Basic keyboard skills

Ability to retain information
	Basic computer literacy skills

	Interpersonal Skills & Abilities eg: Communication, Drive etc


	Good written and verbal communicating skills

Perseverance

Enthusiasm

Self motivated


	Initiative and decision making

	Other eg: Driving


	Transport required to cover specific geographical locations

Landline essential

Smart appearance


	Mobile phone
Email or fax facility
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